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	In the Case of The State Vs.       

	District:      
	ROW CSJ:        

	Parcel Number:       
	Court:       

	Cause Number:       
	County:       

	TO:       , Attorney General’s Office Representative


Right of Way Division Representatives:

	     
	cc:      

	     
	cc:      

	     
	cc:      

	     
	cc:      

	     
	cc:      

	     
	cc:      


Region Right of Way Representatives:

	     
	cc:      

	     
	cc:      

	     
	cc:      

	     
	cc:      

	     
	cc:      

	     
	cc:      

	     
	cc:      


Pre-Mediation has been set for:        at       o’clock.

The Mediation has been set for:        at       o’clock.

The Mediator for this parcel will be       of      .

Location:       
If you have any questions about these dates and times, please contact       at      . Thank you.

MEDIATION CHECKLIST

 FORMCHECKBOX 

Region receives request for mediation from Assistant Attorney General. Encourage Assistant Attorney General to send the mediation notice as soon as possible if Judge sets date. Mediation maybe set without Judge’s order.

 FORMCHECKBOX 

Order may contain date of Mediation and name the Mediator - if not, Region coordinates with Assistant Attorney General regarding Mediator and date.

 FORMCHECKBOX 

Region decides who will represent them at Mediation, i.e., District Engineer, ROW Administrator, etc., and coordinates dates with them.

 FORMCHECKBOX 

Region will contact the ROW Division Coordinator to determine the names of the Division representatives and coordinate dates . Note: Either the Director of the ROW Division or the Director’s designee must be available by telephone for the Mediation. 

 FORMCHECKBOX 

Region finalizes the mediation date with Mediator.

 FORMCHECKBOX 

Region confirms mediation date with all parties and requests dates and availability for pre-mediation conference call with the Assistant Attorney General and the ROW Division Coordinator. ROW Division Coordinator will coordinate with the ROW Division Director or his designee and the ROW Review Appraiser. Consideration should be given to the amount of time needed for Region and Division personnel to prepare analysis.

 FORMCHECKBOX 

Region Mediation Coordinator sets pre-mediation and sends Form ROW-E-MED and letter confirming all dates to all parties.

 FORMCHECKBOX 

Region Review Appraiser:
 FORMCHECKBOX 
 Reviews his previous analysis of the parcel’s appraisal report(s), technical expert report(s); and, make a written analysis on any opposing appraisal report(s) and/or technical expert report(s);  

 FORMCHECKBOX 
 Recommends a suggested value for settlement.  Note: This information is discussed with the Region's Mediation Representative(s).

 FORMCHECKBOX 
 Faxes the Region’s recommended settlement value and analysis to the OAG prior to the Pre-Mediation Conference Call;

 FORMCHECKBOX 
  (If there is no Region Mediation Coordinator or Eminent Domain Coordinator), send Form ROW-E-MED to all parties confirming Pre-Mediation Conference Call and Mediation dates; (Note: Either the ROW Division Director (or designee) must be available by telephone on the date of the Mediation);

 FORMCHECKBOX 
 Is available for the Pre-Mediation Conference Call with the OAG, the ROW Division Coordinator, the ROW Division Director or his designee, the ROW Division Review Appraiser and the Region ROW Administrator or his designee;

 FORMCHECKBOX 
 Is present during the Pre-Mediation Conference Call to answer questions and provide information as needed.

 FORMCHECKBOX 

Assistant Attorney General's Position Statement is received and reviewed by the Region's Mediation Coordinator, ROW Division Review Appraiser and the Director of the ROW Division or his designee.

 FORMCHECKBOX 

Pre-mediation conference call is held between Region and Division representatives and the Assistant Attorney General. 

 FORMCHECKBOX 

ROW Division will determine the amount of settlement authority. (Note: Cannot settle for more without calling for additional authorization)

 FORMCHECKBOX 

Mediation is attended. At the conclusion of the mediation, the Region telephones the ROW Division Director or designee with the result.

 FORMCHECKBOX 

When the scheduled mediation is over, if a settlement has not been reached on all outstanding issues, the mediation is considered complete and may not be extended. Any further settlement offers will be processed in accordance with normal settlement procedures.

 FORMCHECKBOX 

Within ten (10) days of the mediation, the Assistant Attorney General shall send a post-mediation settlement memorandum detailing the events of the mediation to the ROW Division and copy the Region. The Region is not expected to respond.

 FORMCHECKBOX 

The ROW Division will reply to the Assistant Attorney General’s memorandum confirming the settlement. The Region will receive a copy. 

 FORMCHECKBOX 

If settled, the Assistant Attorney General will prepare an Agreed Judgment and send it to the Region to be processed.

 FORMCHECKBOX 

The Region submits a payment request to the ROW Division to pay the mediator. This cannot be paid until after Mediation.
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