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UTILITY ADJUSTMENT CHECKLIST

(to be included with submittal)
	District:      
	U-No.:      
	Date Review Started (in District):       (in Division):      

	Utility Name:      
	
	
	

	County:      
	(Check one:)   Actual Cost   FORMCHECKBOX 
  Lump Sum  FORMCHECKBOX 
    

	ROW CSJ No.:      
	Con CSJ No.:      

	Federal-Aid ROW Project No. (if Federal-aid in ROW):      

	Contract No. (if applicable):      

	LPA(s) (if applicable; if multiple LPAs, give % allocation to each, totaling 100%):                    

	Highway No. & Limits (include station numbers):      


Description of Work:      
	Estimated Total Adjustment Costs:
	$      
	

	Estimated Betterment (in dollars and calculated %):
	$      
	     %

	Estimated Accrued Depreciation:
	$      
	

	Estimated Salvage (in dollars):
	$      
	

	Recommended Eligibility Ratio (calculated and supported %):
	$      
	     %

	Estimated Amount of State Cost Participation (total of above):
	$   0.00
	


	Allocate to FY(s) in which these costs are anticipated:
	FY       
	Amount $     

	
	FY       
	Amount $     

	
	FY       
	Amount $     

	
	FY       
	Amount $     


Highway Construction Project Letting Date:      
ROW Project Release Date OR Early Release for Utilities Date:      
Alternate Procedure Approval Date (if applicable):      
Date of Eligibility (if applicable):      
Start Date of Adjustment Field Work:      
Duration of Adjustment Field Work (number of days):      
Submission Type:     SUP  FORMCHECKBOX 
          FUP  FORMCHECKBOX 
     
LUP  FORMCHECKBOX 
     
100% State  FORMCHECKBOX 
     
PASS  FORMCHECKBOX 

       Other: (specify)      
Noteworthy Issues/Items:      
1. Approved & current ROW Map on file with ROW Division?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

2. Is utility adjustment within ROW Project limits or DIRECTLY related to work required within ROW Project limits? 
Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

3. Where necessary for a complete understanding, are there explanations, clarifications included in the transmittal? 
Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

4. Correct number of copies for agreement (4) and billing (2) submitted?
 
Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

5. Alternate Procedure approval obtained where there is Federal-Aid in ROW/Utilities?
 
Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

6. Local funding secured from LPA where necessary? 


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

7. Utility consultant engineering contract reviewed and approved by District (if applicable)?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

8. All forms submitted are completed and correct for the situation/circumstance? 

(all entry fields populated, force account or contracted work [open advertise low bid, pre-qualified low bid, existing continuing contract, box D with explanation])

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

9. Signatory authority vested in utility representative signing forms if other than officer level?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

10. Corporate succession documented for property interest “chain of ownership”?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

11. Plans folded so as to fit into 8.5” x 11” file?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

12. Proof of property or compensable interest ownership by utility established where applicable?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

13. Is the estimate/bill properly and adequately itemized and detailed?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

14. Replacement utility ROW charges justified and supported?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

15.  Information on plans sufficient and adequate to:

       
a. determine necessity and justification of proposed work?



Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

      
b. demonstrate Utility Accommodation Policy compliance?



Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

       
c. indicate highway stationing and affected parcels, offsets from centerline, edge of pavement or ROW                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             
    lines?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 
A   

       
d. provide any other necessary or essential information such as pressure, flow, offset, type, condition,                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                           
    wall thickness, specifications etc.?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

16.  Project or vicinity plat provided where needed to understand aspects pertinent to proposed work?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

17. Backfill requirements met?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

18. Schedule of work provided by/required of utility company if large, complex adjustment?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

19. Estimate compared and reconciled to plans and statement of work in agreement?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

20. Eligibility ratio calculated and recommended?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

21. Betterment credit applicable?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 


If yes, is credit calculated and applied properly?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

22. Accrued Depreciation credit applicable?
      

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 



If yes, is credit calculated and applied properly?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

23. Salvage credit applicable?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 


If yes, is credit applied properly?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

24. Adequate unencumbered ROW project funds available?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

25. Overheads and loadings checked for reasonableness?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

26. Estimate extensions checked?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

27. Bill extensions checked?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

28. Correct & recorded Quitclaim submitted if required?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

29. Beginning and ending dates of work included with final billing?
 
Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

30. Costs incurred after:

       
a. ROW project release date?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

       
b. Alternate Procedure approval date?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

       
c. Date of eligibility?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

       
d. Date of Agreement Assembly approval?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

       
e. County Judge/County Commissioners Work Order date?


Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

31. Bill compared and reconciled to approved agreement, estimate and plans?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

32. Conditions applied to agreement assembly at time of approval have been addressed by time of final billing?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

33. Inspectors diary used to verify charges on bill?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

34. Utility contractor’s continuing contract with rate schedule used to verify charges on bill?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

35. Correct payee number and mail code used on Form 132?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

36. Amount of Form 132 agrees with utility invoice and supporting data?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

37. Name on Form 132 agrees with name on approved agreement assembly?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

38. “Final” or “Partial” wording appears on Form 132?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

39. Location of records for auditing and mailing purposes shown?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

40. Database entries made (ROW Division only)?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

41. Significant/major changes to approved scope of work explained and justified by time of final billing?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

42. DETAILED & ITEMIZED estimate and matching plans provided if using Lump Sum method?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

43. ROW map noted/annotated (ROW Division only)?

Yes   FORMCHECKBOX 


No   FORMCHECKBOX 


N/A   FORMCHECKBOX 

Comments:       
ATTESTED TO BY:

      District Right of Way Administrator                                                                Date
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