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CHECKLIST FOR DISPOSAL OF SURPLUS RIGHT OF WAY

TO THE ABUTTING LANDOWNER(S)

	Subject Tract:      
	Highway No.:      
	Location:      


 FORMCHECKBOX 

District receives request for disposal of surplus right of way.

 FORMCHECKBOX 

District will undertake review of the request and respond to requester.

 FORMCHECKBOX 

If land is surplus to our needs, send requester a letter outlining prerequisites for conveyance, including estimated survey and appraisal fees.

 FORMCHECKBOX 

If requester desires to proceed and pays estimated fees, have property description and sketch prepared.

 FORMCHECKBOX 

Prepare sample resolution, if needed, and request City or County to pass a resolution.

 FORMCHECKBOX 

Send submission to ROW Division from District Engineer recommending proposed action.

 FORMCHECKBOX 

Upon receipt and acceptable review, ROW Division advises District to proceed with appraisal and submission of recommended value. 

 FORMCHECKBOX 

Upon approval of value, advise abutting landowner in writing and request (1) attorney's opinion stating all abutting landowners, and (2) written offer to purchase surplus right of way at established value plus State's service fee.

 FORMCHECKBOX 

Send copies of attorney's opinion and abutting landowner's letter to ROW Division. If more than one privately owned property abuts the surplus right of way, a letter waiving intention to purchase any portion of the surplus land must be obtained from any abutting landowners not wanting to purchase.

 FORMCHECKBOX 

ROW Division prepares minute order for Texas Transportation Commission approval of the proposed action.

 FORMCHECKBOX 

ROW Division prepares State's disposal instrument (normally a quitclaim deed) and obtains necessary signatures.

 FORMCHECKBOX 

Upon receipt of executed instrument, ROW Division advises purchaser to send cash consideration and service fee to Finance Division.

 FORMCHECKBOX 

Upon notification that funds have been deposited, ROW Division sends instrument to District

 FORMCHECKBOX 

District handles recording and delivery of instrument to purchaser.

 FORMCHECKBOX 

Upon receipt of recording information, District and ROW Division make map notations and close file.
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