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NEGOTIATED PARCEL PAYMENT SUBMISSION CHECKLIST

 FORMCHECKBOX 

ORIGINAL & 
 FORMCHECKBOX 

ORIGINAL & 
                   ATTORNEY’S  CERTIFICATE “A”

 FORMCHECKBOX 

ORIGINAL VIN APPLICATION

FEE INTEREST:

 FORMCHECKBOX 

ORIGINAL OR CERTIFIED COPY OF EXECUTED DEED, INCLUDING

 FORMCHECKBOX 

SIGNED and SEALED FIELD NOTES and PARCEL PLAT

 FORMCHECKBOX 

RETENTION OF IMPROVEMENTS CLAUSES

 FORMCHECKBOX 

CONTROL OF ACCESS CLAUSES

 FORMCHECKBOX 

APPOINTMENT OF SINGLE PAYEE OR ATTORNEY-IN-FACT

 FORMCHECKBOX 

BISECTED IMPROVEMENT CLAUSES

 FORMCHECKBOX 

SPECIAL MINERAL CLAUSE

 FORMCHECKBOX 

ORIGINAL EXECUTED MEMORANDUM OF AGREEMENT (OPTIONAL), INCLUDING

 FORMCHECKBOX 

RETENTION OF IMPROVEMENTS CLAUSES

 FORMCHECKBOX 

CONTROL OF ACCESS CLAUSES

 FORMCHECKBOX 

APPOINTMENT OF SINGLE PAYEE OR ATTORNEY-IN-FACT

 FORMCHECKBOX 

BISECTED IMPROVEMENT CLAUSES

 FORMCHECKBOX 

SPECIAL MINERAL CLAUSE

 FORMCHECKBOX 

TEMPORARY RIGHT OF OCCUPANCY CLAUSES

 FORMCHECKBOX 

CONTINGENCY CLAUSE (IF APPLICABLE)

EASEMENT INTEREST:
 FORMCHECKBOX 

ORIGINAL OR CERTIFIED COPY OF EXECUTED EASEMENT, INCLUDING
 FORMCHECKBOX 

SIGNED and SEALED FIELD NOTES and PARCEL PLAT

 FORMCHECKBOX 

RETENTION OF IMPROVEMENTS CLAUSES

 FORMCHECKBOX 

APPOINTMENT OF SINGLE PAYEE OR ATTORNEY-IN-FACT

 FORMCHECKBOX 

BISECTED IMPROVEMENT CLAUSES

 FORMCHECKBOX 

(IF IN ADDITION TO FEE INTEREST) ONLY ONE TITLE POLICY WILL BE ISSUED IN THE AMOUNT OF THE TOTAL CONSIDERATION PAID.

LEASEHOLD INTERESTS EXCLUDING ADVERTISING SIGNS:
 FORMCHECKBOX 

ORIGINAL OR CERTIFIED COPY OF EXECUTED AFFIDAVIT & DISCLAIMER

 FORMCHECKBOX 

ORIGINAL OR CERTIFIED COPY OF EXECUTED QUITCLAIM DEED, INCLUDING

 FORMCHECKBOX 

SIGNED and SEALED FIELD NOTES and PARCEL PLAT

 FORMCHECKBOX 

RETENTION OF IMPROVEMENTS CLAUSES

 FORMCHECKBOX 

CONTROL OF ACCESS CLAUSES

 FORMCHECKBOX 

APPOINTMENT OF SINGLE PAYEE OR ATTORNEY-IN-FACT

 FORMCHECKBOX 

BISECTED IMPROVEMENT CLAUSES

 FORMCHECKBOX 

SPECIAL MINERAL CLAUSE

 FORMCHECKBOX 

ORIGINAL EXECUTED MEMORANDUM OF AGREEMENT FROM LESSEE, INCLUDING

 FORMCHECKBOX 

RETENTION OF IMPROVEMENTS CLAUSES

 FORMCHECKBOX 

CONTROL OF ACCESS CLAUSES

 FORMCHECKBOX 

APPOINTMENT OF SINGLE PAYEE OR ATTORNEY-IN-FACT

 FORMCHECKBOX 

BISECTED IMPROVEMENT CLAUSES

 FORMCHECKBOX 

SPECIAL MINERAL CLAUSE

 FORMCHECKBOX 

CONTINGENCY CLAUSE

 FORMCHECKBOX 

ONLY ONE POLICY WILL BE ISSUED IN THE AMOUNT OF THE TOTAL CONSIDERATION.

OFF-PREMISE OUTDOOR ADVERTISING SIGNS:
 FORMCHECKBOX 

COPY OF EXECUTED AFFIDAVIT & DISCLAIMER OF SIGN INTEREST
 FORMCHECKBOX 

COPY OF EXECUTED LEASE BETWEEN OWNER AND LESSEE
 FORMCHECKBOX 

ORIGINAL OR CERTIFIED COPY OF EXECUTED QUITCLAIM DEED, INCLUDING

 FORMCHECKBOX 

SIGNED and SEALED FIELD NOTES and PARCEL PLAT

 FORMCHECKBOX 

RETENTION OF IMPROVEMENTS CLAUSES

 FORMCHECKBOX 

CONTROL OF ACCESS CLAUSES

 FORMCHECKBOX 

APPOINTMENT OF SINGLE PAYEE OR ATTORNEY-IN-FACT

 FORMCHECKBOX 

BISECTED IMPROVEMENT CLAUSES

 FORMCHECKBOX 

SPECIAL MINERAL CLAUSE

 FORMCHECKBOX 

ONLY ONE POLICY WILL BE ISSUED IN THE AMOUNT OF THE TOTAL CONSIDERATION

 FORMCHECKBOX 

ORIGINAL EXECUTED D-15-95, NEGOTIATOR’S CERTIFICATE

THE FOLLOWING STATEMENTS SHOULD BE MADE IN MEMORANDUM TO DIVISION AS APPROPRIATE:
 FORMCHECKBOX 

An on-the-ground inspection of the property has revealed no visible, unrecorded easements.

 FORMCHECKBOX 

An on-the-ground inspection of the property has revealed no parties in adverse possession.

 FORMCHECKBOX 

Restrictive covenants listed in the title policy commitment have been reviewed, and have been found to contain no reversionary clauses or other clauses which would result in a derogation or loss of title.

 FORMCHECKBOX 

We have obtained a partial release of lien for each of the liens listed in the title policy commitment, and these will not appear on the policy to be issued at closing.

 FORMCHECKBOX 

We have met the requirement(s) listed as item(s)
 FORMCHECKBOX 

The following easement(s) listed in the title policy commitment will be handled as utility adjustment(s):     
 FORMCHECKBOX 

The following item(s) listed in the title policy commitment is(are) not located within the property we are acquiring:  
 FORMCHECKBOX 

The following item(s) listed in the title policy commitment is(are) compatible with our proposed use of the property we are acquiring:  
IDENTIFY THE PROPERTY AS:  

 FORMCHECKBOX 

VACANT (No occupancy agreement required)

 FORMCHECKBOX 

OWNER-OCCUPIED (Occupancy language included in Memorandum of Agreement)

 FORMCHECKBOX 

TENANT-OCCUPIED (Copy of executed Tenant Occupancy Agreement attached)

THE TRANSMITTAL MEMORANDUM SHOULD

SPECIFICALLY RECOMMEND PAYMENT
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