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 General Information
 Active Project Grant Agreement(s) (PGAs) at Time of Review (check all that apply)
 Funding Received Directly From FTA
Does the Subrecipient receive 5307 Urbanized Formula grant funds from FTA?
 Review Results (check all that apply)
NOTE: If you check this box, then do not check any boxes under the Non-Compliant area.
 Improvement Action Plan (IAP) Issued?
IAP Number
Requested IAP Completion Date
TxDOT PTN Reviewer Name
TxDOT PTN Signature
Date
spacer
Subrecipient Representative
Representative Signature
Date
REVIEW AREAS
1.         PROJECT MANAGEMENT
The Subrecipient must be able to implement FTA-funded projects in accordance with the grant application, the Master Grant Agreement, the Project Grant Agreement(s), FTA Circular 5010.1E Grant Management Requirements, the Texas Administrative Code (TAC), the TxDOT-PTN State Management Plan, and all applicable laws and regulations, using sound management practices.
Project Management (Circular 5010.1E and 43 TAC 31.48)
YES
NO
1. For the previous four quarters, were Milestone Progress Reports (MPRs) completed accurately and submitted on time? 
2. For Subrecipients that receive Section 5310, 5307 and/or 5311 funds, was the PTN-128 (for National Transit Database reports) submitted accurately and timely?                                                                                                                                                                              
Monitoring
YES
NO
3. Does the Subrecipient use Third Party Contractor(s) (TPC) or sub-grantees to provide transit service on behalf of the Subrecipient?                                   
 
If no, go to Section 2. 
a.  If yes, document the number of TPCs or sub-grantees who provide transit service on behalf of the Subrecipient: 
b.  If yes, document the name of the TPCs:
c.  Describe the Subrecipient's procedures for monitoring TPCs/sub-grantees to verify compliance with federal programs: 
d.  Describe how the monitoring is documented by the Subrecipient, and if applicable, how identified compliance issues are resolved:
Provide documentation for examples at end of document. 
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2.  FINANCIAL MANAGEMENT AND CAPACITY
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
The Subrecipient is required to have adequate accounting and financial record keeping standards to manage Federal and State public transportation grants in accordance with 2 CFR 200, FTA Circular 5010.1E; 43 TAC 31.45; and 43 TAC 31.48.   
Financial Management and Capacity
YES
NO
1.  Are there comprehensive written policies and/or procedures for your fiscal system that includes the following?
     Confirm each of the following attributes. All must be present to reflect compliance.
a.        Establishing internal controls?
b.        Prompt payment to subcontractors and suppliers?
c.        Determining allowability of costs?
d.        Are financial duties segregated to ensure that adequate checks and balances exist?
2.  Are there procedures for determining the eligibility (direct and indirect cost) for reimbursements?
3.  What are the procedures to prevent over and/or duplicate billings?
4.  Does the Subrecipient have a financial management/accounting system that tracks expenditures by category, sufficient to allow the tracing of expenditures and to demonstrate that funds have been used according to the Federal regulations and Project Grant Agreement? (2 CFR 200.305 and TAC 31.45)
5.  For Subrecipients who receive both 5311 and 5307 funds does the Subrecipient use a program cost allocation methodology for Sections 5307/5311?                                  N/A                                                                                           
a.         Date cost allocation methodology was submitted to PTN:      
Request submission of 5307/5311 direct cost allocation plan if it hasn't been submitted. 
6.         Did the Subrecipient receive any allegations, either internally or externally, of fraud, waste, or abuse, or violations of law potentially affecting grant awards?
a.         If yes, provide a summary of allegations:
b.         If yes, provide a description of the allegation resolution:         
Discuss with PTN Compliance for guidance and next steps.                                                                                         
7.         Has the Subrecipient experienced any significant increase in liabilities?                      
                                                                                                                                                                                                        
a.         If yes, how does this impact the Subrecipient's financial capacity to manage the grant(s):        
Discuss with PTN Compliance for guidance and next steps.     
8.         Has the Subrecipient experienced any significant decrease in local funds and/or  revenues?                                                                                                                                                                     
a.         If yes, how does this impact the Subrecipient's financial capacity to manage the grant(s)?          
Discuss with PTN Compliance for guidance and next steps.   
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3. PROCUREMENT
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Subrecipients must use their own procurement procedures that reflect applicable State and local laws and regulations, including requirements for competitive procurement, FTA C 5010.1E and FTA C 4220.1F, “Third Party Contracting Requirements.” 
Policies and Procedures
YES
NO
1.  Does the Subrecipient have written procurement policies and procedures? 
2.  Do procurement procedures provide for and/or address the following: 
Confirm each of the following attributes. All must be present to reflect compliance.
a.      Written standards of conduct
b.      Review of procurement requests to avoid duplicative or unnecessary purchases
c.      Written procurement history (rationale for the method of procurement, selection of contract type, contractor selection or rejection, and the basis for the contract price)
d.      Written protest procedures
e.      Written selection procedures
f.       Full and open competition
g.      Prohibition of geographic preferences
h.      DBE and small business participation
Third-Party Contracts 
YES
NO
3.   Since the last compliance review, was any procurement over $50,000 for local governments or $25,000 for all other entities?
a.  If yes, were any of these done without PTC approval?
Yes = Non-compliance
b.  If yes, does a review of the procurement files reveal any improper procurement practices?  Describe any issues identified:
Yes = Non-compliance
4.   In the past fiscal year, did the Subrecipient conduct any small purchases?If yes, review a sample of procurement files. 
 a.  Did a review of the procurement files reveal any improper procurement practices?
If yes, describe the issues identified: 
Yes = Non-compliance
5.         In the past fiscal year, did the Subrecipient conduct any micro purchases?If yes, review a sample of procurement files. 
a.         Did a review of the procurement files reveal any improper procurement practices?If yes, describe the issues identified:                        
Yes = Non-compliance
6.         Have all applicable contract clauses, certifications, and assurances been included in federally funded procurements?  
PTN-130 Vendor Consolidated Certification Form and FTA clauses: Ref. Best Practices Procurement Manual Appendix. A.1
7.   Are contracts limited to five years for any rolling stock or replacement parts?            N/A
8.   Were any rolling stock or repair parts purchased?  
a.  If yes, are term limits for each of these contracts less than or equal to five years? 	
9.   Were goods or services purchased based on pre-existing contracts or other orders? 
a.  If yes, do the procurement policies provide for an equitable extension of contracted term limits? 
10.  Was a cost or price analysis performed with every procurement?                              N/A
11.  Were there any sole-source awards made during the past year?  
a.  If yes, do files contain the justification and/or documentation for such an award?
Transit Vehicle Manufacturer DBE Requirements
YES
NO
12.          Did the Subrecipient purchase a transit vehicle with federal (FTA) grant funds through PTN?  
 
a.  Did the Subrecipient report all transit vehicle purchases, including manufacturer, date of award, and amount to PTN within 30 days of award? 
Bus Testing
YES
NO
13.  Does the bus model require Altoona testing (except Type 1-raised roof van)?  
a.  If yes, was the test report received prior to expenditure of FTA funds?
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4. DISADVANTAGED BUSINESS ENTERPRISE
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Subrecipients of FTA assistance must comply with 49 CFR Part 26 to ensure nondiscrimination in the award and administration of United States (U.S.) Department of Transportation assisted contracts. Subrecipients must also create a level playing field on which disadvantaged business enterprises (DBEs) and small businesses can compete fairly for U.S. DOT-assisted contracts. 
DBE Participation Procedures
YES
NO
1.  Does the Subrecipient receive federal (FTA) funds from PTN? 
If no, go to Section 5 
2.  For the two most recent DBE reporting periods, if the Subrecipient shows zero DBE participation, discuss  efforts the Subrecipient can take to find DBEs and include DBEs in the purchasing of goods or services.   
 Summarize the discussion here, (or write “N/A”) if the subrecipient had DBE participation:        
3.   Does the Subrecipient retain documentation (“good faith efforts”) to demonstrate that DBE's, and small businesses have had the maximum opportunity to compete for, and perform contracts and subcontracts financed with FTA funds? 
If yes, attach one example of “good faith effort” documentation. 
Examples of “good faith efforts” include, but are not limited to:
w Record of searches for DBEs when purchasing goods or services
w Record of requesting quotes/bids from DBEs
w Record of quote/bid responses from DBEs
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5. ASSET MANAGEMENT
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Pursuant to FTA C 5010.1E, 43 TAC 31.48 Subrecipients must meet minimum financial requirements prescribed by state law and TxDOT.  Pursuant to FTA C 5010.1E and 43 TAC 31.50, Subrecipients shall cooperate with TxDOT Public Transportation Coordinators performing a physical inventory of all transit equipment every two years.
1.         Does the Subrecipient have PTN funded vehicles?  (FTA pass-through funds)
If yes, complete questions 2-17 below.  
If no, go to question 18
Vehicle Insurance
YES
NO
2.         Is the Subrecipient self-insured?
If yes, review the document and retain the documentation. 
If no, go to question 3
3.         Is a current insurance policy or declaration(s) provided?  
If yes, does the policy or declaration contain the following:  
Confirm each of the following attributes. All must be present to reflect compliance. 
a.      Name and address of the insured
b.      Premium charged for each line of coverage
c.      Policy period
d.      Comprehensive and collision coverage 
e.      Complete listing of all transit vehicles
f.        Minimum amounts of liability coverage
Vehicle Inventory & Usage
YES
NO
4.         Has a physical inventory been completed within the last two years?a.   If yes, when?       
5.         Have there been changes to the status of equipment since the lastphysical inventory?
a.   If yes, was TxDOT notified in writing?
6.  Does the Subrecipient allow vehicles and/or equipment to be usedfor “incidental uses”?
a.  If yes, describe the type of incidental use, the purpose, and frequency:  
b.  Has the “incidental use” significantly changed the original scope of the project for which the vehicle/equipment was funded?                              
Guidance: For the use to truly be `incidental', it cannot change the main purpose for which the vehicle or equipment was originally funded.  Trip logs may need to be examined in order to confirm compliance.
Yes = non-compliance
7.  Were Section 5310 funded vehicles leased to other public entities, 
nonprofit organizations, or private for-profit operators?                                                                       
a.  If yes, was written approval obtained from the state prior to the leaseof any Section 5310 vehicles?                                                                                                       
Vehicle Maintenance Program
YES
NO
8.         Does the maintenance program include:
Confirm each of the following attributes. All must be present to reflect compliance.
Written maintenance plan
            i. Verify the Maintenance Plan is the most current document in eGrants, section: Compliance tab, Asset Mgmt./Maintenance Plan. In the history section, “Additional Comments,” write: verified on  
           ii. Maintenance Plan is not current in eGrants. PTC notifies subrecipient to upload the most current plan. Document date uploaded: 
Preventive maintenance inspections and scheduled services
Ongoing expense data and road call records
Tool purchases and Maintenance Training
Complete vehicle maintenance history for each vehicle
Warranty compliance and recovery 
Provisions for accessible equipment
Management of maintenance resources
Standards for maintenance subcontractors
9.  Inspections and Checklists - PTC's will inspect maintenance logbooks with service schedules (based on fleet size).
Inspection Sample Size
Fleet Size
Log Books
Inspected
1 - 5
6 - 15
16 +
1
3
2
1
2
3
Vehicle License Plate #
Inspected
Logs
Inspection Summary
10. Are pre-trip inspections conducted?
11. Does the PM plan describe the inspection procedures for each item listed on the inspection of servicing checklist?
12. Does the schedule indicate when (according to mileage or time) each service is scheduled to be performed?
13. Does the schedule indicate the date/mileage when services were performed?
14. Using the vehicle maintenance log with the service schedule, and pre-trip inspection checklist, compare when a service was due vs. when service was performed.  Is the correlation reasonable? (+/-10 percent)
15. Are warranty claims pursued prior to seeking reimbursement from TxDOT?
Maintenance Standards for Vehicles and Equipment Leased/Maintained Under Contract
YES
NO
16. Does the Subrecipient “lease out” vehicles for transit operation?
a.  If yes, is maintenance included?  
17. Does the Subrecipient contract for transit operations?
a.  If yes, is maintenance included?
Facilities and Property
YES
NO
18. Does the Subrecipient have facilities purchased with federal (FTA) or 
state funds passed through PTN?                                                                                                         
If no, go to Section 6 
19. Does the Subrecipient allow facilities purchased with federal (FTA) and 
State funds passed through PTN to be used for incidental purposes?                                                                                
a. If yes, does the Subrecipient have written FTA approval for incidental use?
20. Has the Subrecipient filed a lien or deed of trust for real property 
purchased with PTN assistance?                                                                                              
21. Have there been any changes to the status of real property purchased with FTA assistance since the last physical inventory?                                                            
If N/A, go to Section 6 
a.  If yes, was TxDOT notified in writing?       
b.  If yes, document the date TxDOT notified in writing:   
22.         Is there an insurance policy for each state and federally funded facility that includes the following?
Confirm each of the following attributes. All must be present to reflect compliance.
a.        Name and address of the insured
b.        Premium charged for the coverage
c.        Coverage for all applicable structures/major equipment
d.        Policy period
e.        A copy of the facility insurance is uploaded in eGrants  (if not uploaded, notify the
           subrecipient to upload the document)                                                                 
23.         Has the Subrecipient kept the property/facility free from encumbrances? 
Free of encumbrances means no lease/pledge/mortgage/loan/lien or other contract has been executed impacting the federal/state interest.
Facility/Equipment Inspection
YES
NO
24. Does the Subrecipient have a facility/equipment maintenance program that includes:
a.   An organization and assignment of responsibility for facility and equipment maintenance, and
b.   A series of inspections and routine maintenance actions designed to ensure proper care and maximize useful service life of facilities and equipment, and 
c.   A record-keeping system that maintains adequate permanent records of maintenance and inspection activity for buildings and equipment. 
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6. CHARTER SERVICE
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Subrecipients are prohibited from using FTA-funded equipment and facilities to provide charter service if a registered private charter operator expresses interest in providing the service. Subrecipients are allowed to operate community-based charter services under 49 CFR 604, which must be reported quarterly using the Form PTN-104.
Review Questions
YES
NO
1.   Is the Subrecipient a direct recipient of FTA funds and submits Charter       Reports directly to FTA?
2.   Does the Subrecipient receive federal (FTA) funds from PTN?   
If no, go to Section 7 
3.   Did the Subrecipient provide Charter Service?  
If no, go to Section 7 
4.   For the previous four quarters have Quarterly Charter Reports been submitted on-time?
5.   Review the last four (4) submitted Charter Reports, for charter service reported under 49 CFR 604.6, “Government Officials on Official Government Business,” were the exceptions limited to 80 or fewer charter service hours in the past 12 months?          N/A
6.   Review the last four submitted Charter Reports, for charter service reported under 49 CFR 604.7, “Qualified Human Service Organizations,” since the last compliance review, were the organizations listed in Appendix A of 49 CFR 604, or registered on the FTA Charter Registration website?http://ftawebprod.fta.dot.gov/CharterRegistration/splash-charterregistration.aspx       N/A
7.         Review the last four submitted Charter Reports, for charter service reported under 49 CFR 604.9, “When No Registered Charter Provider Responds to Notice From a Recipient,” since the last compliance review, are the following records documenting the service retained by the charter service operator?                                                         N/A
a.   Documentation of notice issued per 49 CFR 604.14:
i.   An electronic copy of the email notice and list of registered charter providers that were sent email notices. 
ii.   A record of all undeliverable email notices and copies of the facsimiles sent for confirmation in lieu of the email notice for the last 3 years.
b.   Documentation that charter service was provided no less than 72 hours after notice when requested within 30 days; or no less than 14 calendar days after noticing when requested in 30 days or more.
8.   Does the Subrecipient maintain notices and records in electronic format for charter bus service provided in the past three years?    
The Subrecipient is required to maintain notices and records in electronic format for a period of at least three years from the date of service or lease.
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7. SCHOOL BUS OPERATIONS
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Subrecipients are prohibited from providing exclusive school bus service unless the service qualifies and is approved by the FTA Administrator under an allowable exemption. Federally-funded equipment or facilities cannot be used to provide exclusive school bus service. School “tripper service” (defined in 49 CFR 605.3) that operates and looks like all other regular service is allowed. 
Review Questions
YES
NO
1.         Does the Subrecipient receive federal (FTA) funds from PTN?
If no or N/A, go to Section 8 
2.         Does the Subrecipient provide school bus service for school students and personnel?
     
"School bus operations" include service that a reasonable person would conclude was primarily designed to accommodate students and school personnel and only incidentally to serve the nonstudent general public.     
If no, go to Section 8 
a.         If yes, documented above in question 2, the Subrecipient is providing “exclusive” school bus service, a waiver would need to be on file from the FTA administrator allowing an exemption. Does the subrecipient have a waiver from FTA allowing an exemption?  
If the subrecipient does not meet the definition of Tripper Service, and does not have a waiver on file from FTA, the PTC needs to determine if a refund is required.      
3.  If the subrecipient provides school bus service, but it is not “exclusive”, does the service meet the definition of “Tripper Service"?  
Tripper Service is regularly scheduled mass transportation service which is open to the public, and which is designed or modified to accommodate the needs of school students and personnel using various fare collections or subsidy systems.  
If yes, tripper service provided confirm each of the following. All must be present to reflect compliance.  
a.       Regularly scheduled mass transportation service open to the public
b.       Service designed/modified to accommodate the needs of school students and personnel
c.       Service uses various fare collections or subsidy systems
d.       Buses used in service clearly marked as open to the public, and do not carry designations such as “school bus” or “school special”
e.       Buses stop only at a Subrecipient's regular service stop
f.        All routes are within the Subrecipient's regular route service, indicated in published route schedules
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8. AMERICANS WITH DISABILITIES ACT
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Subrecipients are prohibited from discriminating against an individual with a disability in connection with the provision of transportation service. The Americans with Disabilities Act of 1990 sets forth specific requirements for the provision of service and vehicle and facility accessibility. Though not mandatory, Subrecipients may use elements of this section to monitor Contracted Service providers. A “No” response = non-compliance. All comments and non-compliance is to be documented in the Comment Section.
 
Contracted Service (49 CFR 37.23 Service under contract)
YES
NO
1.   Are transportation services provided by a Third Party Contractor(s)?
2.   Are Third Party Contract procedures, including tracking and monitoring, reports, questionnaires, and/or checklists used for ensuring compliance with ADA requirements available upon request?
Contact Information (49 CFR 37.17 Designation of responsible employee)
YES
NO
3.   Do you have at least one designated employee and Contracted employee to coordinate the ADA complaint process?
4.   Is the name, address, telephone number, and email address of the employee and Contracted employee accessible to the general public?
Complaint Procedures (49 CFR 37.17 Adoption of complaint procedures)
YES
NO
5.   Is there a written process to address ADA complaints?
6.   Are written responses to disability related complaints provided within 30 days of its  receipt?
7.   Are ADA-related complaints retained for at least one year and a summary of all ADA related complaints for at least five years? 
8.   Is the complaint policy made publicly available on the agency’s website or any other public information site?
Nondiscrimination (49 CFR 37.5 Nondiscrimination)
YES
NO
9.   Are the following practices prohibited?
Discriminating against an individual with a disability in connection with the provision of transportation service.Denying an individual on the basis of disability, the opportunity to use general public transportation service, if the individual is capable of using that service.Requiring an individual with a disability to use designated priority seats, if the individual does not choose to use these seats.Imposing special charges, not authorized by this part, on individuals with disabilities, including individuals who use wheelchairs, for providing services required by this part or otherwise necessary to accommodate them.Requiring an individual with disabilities be accompanied by an attendant.Refusing to serve an individual with a disability because the entity's insurance company increases rate or denies insurance coverage because of passengers with disabilities.Refusing to provide service to an individual with disabilities solely because the individual's disability results in appearance or involuntary behavior that may offend, annoy, or inconvenience employees of the entity or other persons.
Vehicle Accessibility and Maintenance (49 CFR 37.7 Standards for accessible vehicles)
YES
NO
10. Is the revenue fleet sufficient to meet the transportation demands of persons with disabilities?
11. Are accessibility features maintained and in operative condition? Examples include:   
Lifts and other means of access to vehiclesSecurement devicesCommunication systemsSignage
Keeping Lifts in Operative Conditions (49 CFR 37.163 Keeping lifts in operative condition)
YES
NO
12. Is there a system of regular and frequent maintenance checks of lifts?
13. When lifts become inoperable, are vehicles taken out of service before the next service day and repaired before the vehicle returns to service?
14. When lifts become operable, is alternative transportation to individuals with disabilities provided?
Vehicle Lift/Ramp Securement Use (49 CFR 37.165 Wheelchair Securement)
YES
NO
15. Have there been an instance(s) where a lift could accommodate the combined occupant and wheelchair, but the service was denied?
16. Is there a securement system in place to ensure the passengers/wheelchairs remain secured?
17. Do staff assist individuals with disabilities with the use of securement systems, ramps, and lifts upon request?
18. Are lifts/ramps deployed for all riders upon request?
Other Service Requirements (49 CFR 37.167 Other service requirements)
YES
NO
19. Are service animals permitted to accompany individuals with disabilities in vehicles?
20. Are transportation services available in accessible formats?
21. Are individuals with disabilities allowed to travel with a respirator or oxygen supply?
22. Is adequate vehicle boarding, disembarking time provided?
Vehicle Lift/Ramp Securement Use (49 CFR 37.165 Wheelchair Securement)
YES
NO
23. Are facilities that were altered since the last Comprehensive Review readily accessible to and usable by individuals with disabilities? 
Reasonable Accommodation (49 CFR 37.5 Nondiscrimination)
YES
NO
24. Is there a process to respond to requests for reasonable modifications to transportation services?
25. If a request was denied, was the denied request limited to the following?
Alter the nature of the transit service.Create a direct threat to the health or safety of others.Individuals with a disability can fully use the services, program, or activities for their intended purpose.Cause an undue financial or administrative burden.
26. If a request was denied, were “reasonable” steps taken to ensure that the individual with a disability receives the services?
Personnel Training (49 CFR 37.173 Training Requirements)
YES
NO
27. Is staff trained to proficiency, as appropriate to their duties, so that they can:
Operate vehicles and equipment safely.Properly assist and treat individuals with disabilities who use the service in a respectful and courteous way, with appropriate attention to the differences amongst individuals with disabilities. 
Fixed Route (49 CFR 37.167 Other Service Requirements)
YES
NO
28. Is Fixed-Route Service provided?                 
29. Are the following announcements conducted? 
Examples include: 
Transfer points with other fixed routesOther major intersections and destination pointsIntervals along a route (assists persons with visual impairments/other disabilities to orient their location)Announce any stop on request of an individual with a disability 
Complimentary Paratransit Service (49 CFR 37.121 Requirement for paratransit service)
YES
NO
30. Do you have an ADA Complementary Paratransit Plan?
31. Were transit services or Complimentary Paratransit Plans altered since the last Comprehensive Review? 
32. When viewed in its entirety, is the paratransit service provided to individuals with disabilities equivalent to the service provided to the general public? 
33. Are fares no more than twice the fixed-route fare?
34. Are Personal Care Attendants (PCAs) allowed to ride fare-free?
35. Is service provided within ¾ of a mile on either side of each fixed-route?
36. Are Hours and Days of Service equivalent to that of the fixed-route?
37. Are priority trips prohibited?
38. Is subscription service no more than 50% of the number of trips available at a given time? 
39. Are there constraints on capacity or service availability?
40. Is there a process in place for determining ADA paratransit eligibility? 
41. Is there a process in place to ensure that there is no pattern or practice of trip denials?
Route Deviation Service (49 CFR Part 37 Route Deviation)
YES
NO
42. Is route-deviation service provided?                  
43. Is the service open to the general public?
44. Is the service publicly advertised as “Route-Deviation Service” (i.e., websites, bus schedules etc.)?
45. Does the service have characteristics similar to that of a demand response service? Examples include:
Response timeFaresGeographic area of serviceHours and days of serviceRestrictions or priorities based on trip purposeAvailability of information and reservations capabilityConstraints on capacity or service availability 
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9. TITLE VI
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Pursuant to FTA C 4702.1B and the TxDOT-PTN Title VI Program, subrecipients shall prohibit discrimination on the grounds of race, color, and national origin, in the delivery of public transit services.  
Title VI Plan
YES
NO
1.  Does the Subrecipient receive FTA funds from PTN?
If no, skip to Section 10 below.
2.  Has the Subrecipient implemented any service area changes for transit service since the date of most the recent plan approval? 
If yes, contact PTN Compliance for guidance and next steps. 
Note: Transit service changes service area changes are activities that could require an Environmental Justice review or Title VI Program plan update and review by PTN. 
3.  Have there been any revisions to the Subrecipient’s Title VI Program plan currently in eGrants? 
If yes, contact PTN Compliance for guidance and next steps. 
Note: TVI Program plans expire three (3) years from the date the board approved the plan.
Complaints and Lawsuits
YES
NO
4.  Did the Subrecipient receive any Title VI complaints in the last two years?
a.  If yes, did the Subrecipient provide the PTC a copy of Title VI complaints within 10 business days?   Ref. PTN Title VI Program
Website Review
YES
NO
5.  Does the Subrecipient's website contain the following information as required by FTA Circular 4702.1B?
Note: FTA requires documentation to be posted in the both English and the foreign language most prevalent in the area. Compliance response of Yes indicates English and the foreign language documents are available    
a.  Title VI Notice to the Public
b.  Complaint Procedures
c.  Complaint Form
6.  Date website review conducted: 
7.  Web address of required Title VI items: 
Public Notice Posting Review
YES
NO
8.  Has the Subrecipient posted the Title VI Notice to the public in the following places as required by FTA Circular 4702.1B?
a.  Reception desk, public meeting rooms, or buses and website?
b.  Is the Title VI Notice to the Public posted in both English and the foreign language identified in the area?
Subrecipient's Title VI Monitoring of Contractors
YES
NO
9.  Does the Subrecipient use contractors to provide transit service?  
a.  If yes, how does the Subrecipient monitor contractors to ensure the contractors are complying with Title VI requirements outlined in the Subrecipient's Title VI plan?
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10.  EQUAL EMPLOYMENT OPPORTUNITY
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Pursuant to FTA C 4704.1A Subrecipients will ensure that no person shall, on the grounds of race, color, religion, national origin, sex, age, genetic information, disability, or veteran status be excluded from participation in, or denied the benefits of, or be subject to discrimination in employment under any project, program, or activity funded by the FTA. 
Subrecipient EEO Program - Threshold Determination
YES
NO
1.         Does the Subrecipient receive FTA funds from PTN?   
If no, skip to section 11
2.         Document the EEO Program threshold applicable to the Subrecipient: 
a.         Does the Subrecipient have 49 or less transit-related employees? 
If yes, the Subrecipient is not required to prepare an EEO Program plan but is required to comply with all EEO statutes and regulations.
b.         Does the Subrecipient employ:
     50 to 99 transit-related employees AND receive capital or operating assistance in excess of $1 million in the previous Federal fiscal year, or receive planning assistance in excess of $250,000 in the previous Federal fiscal year? 
If yes, an abbreviated EEO Program plan is required. 
 
*Note: If the agency has already submitted an abbreviated EEO Program Plan, continue to question 3. If agency has a new EEO Program plan to develop, contact PTN Compliance for guidance and next steps.
  
    100 or more transit-related employees AND receive capital or operating assistance in excess of $1 million in the previous Federal fiscal year, or receive planning assistance in excess of $250,000 in the previous Federal fiscal year?
If yes, a full EEO Program plan is required. 
*Note: If the agency has already submitted a full EEO Program Plan, continue to question 3. If agency has a new EEO Program plan to develop, contact PTN Compliance for guidance and next steps.   
“Transit-related” employee refers to an employee of a Subrecipient who is involved in any aspect of a Subrecipient’s public transit operation funded by FTA. For example, a city planner involved in planning bus routes would be counted as part of the recipient’s workforce, but a city planner involved only in land use would not be counted.
“Employee” means an individual employed by an employer.  People who are not employed by the employer, such as independent contractors, are not employees.
Subrecipient's EEO Monitoring of Contractors
“Contractor” refers to any entity or organization that has entered into a contract to perform work or provide services relating to transit service delivery with an applicant, recipient, or Subrecipient. This applies to Third Party Contractors (TPCs).
3.  Does the Subrecipient use TPC(s) to perform work or provide transit service on behalf of the Subrecipient?                                  
If no, skip to Section 11 below.
a.   If yes, do any of the Subrecipient's TPC(s) meet the EEO Program thresholds described in section 2b above?  
  
If yes, complete questions “b” and “c”.   
b.   Has the Subrecipient approved an EEO Program plan from each TPC(s) who meets the EEO Program threshold? 
Date of plan(s) approval:                                                                       
c.   Document the Subrecipient's process for reviewing and approving TPC(s) EEO Program plans.                                                                                     
spacer
11. DRUG AND ALCOHOL PROGRAM
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Pursuant to 49 CFR Part 655 and Part 40, recipients of Section 5311 funds must have a drug and alcohol testing program in place for all safety-sensitive employees.  Subrecipients are required to maintain a drug-free workplace for all employees and to have an ongoing drug-free awareness program.
Review Questions
YES
NO
1.         Does the Subrecipient receive Section 5311 funds?                                                          
                                             
If no, the review is complete.
2.   Date of last Drug and Alcohol Program Monitoring Review (by the PTN PTC or the vendor chosen for monitoring):      
3.         Have there been any significant changes in the Subrecipient's Drug and Alcohol 
 program?
a.   If yes, document significant changes.            
If yes, contact PTN Compliance for guidance and next steps. 
An example of “significant changes” could include, but are not limited to a change in the Drug and Alcohol Program Manager or a new contract for testing services.
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12. EMERGENCY RELIEF AND CARES ACT
If a subrecipient outsources some or all of its transit service and responsibilities, the questions below may apply to the Third Party Contractors. 
Due to the COVID-19 Public Health Emergency, FTA granted subrecipients with specific flexibilities to complying with traditional Federal requirements. This section has been added to include the flexibilities afforded to subrecipients and to assess the potential impact to subrecipients’ procedures and ability to comply with requirements. 
A “No” response = non-compliance. All comments and non-compliance is to be documented in the Comment Section. 
Section 5311 Incidental Use (2 CFR Part 1201)
Allowance was allowed from January 20, 2020 - January 20, 2022
YES
NO
NA
1.  If allowance were invoked for higher levels of incidental use, did the subrecipient ensure that the incidental uses did not result in a reduction of service to public transit passengers?
2.  Has the higher level of incidental use been discontinued as of January 20, 2022? 
spacer
Procurement (2 CFR Part 200)
Question 3 Allowance was allowed until January 20, 2020
Question 4 Allowance was allowed from March 1, 2020 - March 1, 2021
YES
NO
NA
FTA allowed federal funds to be used on existing operating and maintenance expense procurement contracts that did not meet all federal requirements; for any expenses incurred after January 20, 2020. However, all new procurements must include all federal requirements.
 
3.  Were federal funds used to pay for expenses on a pre-pandemic procurement that did not meet all federal requirements?
a.  If yes, has the subrecipient ceased to utilize federal funds to pay for expenses on procurements that did not meet all federal requirements?
4.  If the geographical preference allowance was invoked for anything other than A&E services, has this been discontinued as of March 1, 2021? 
spacer
ADA (49 CFR Part 37)
No allowances were allowed
YES
NO
NA
During the COVID 19 Public Health Emergency: 
5.  If service was modified from fixed-route to a demand-responsive service, was the revenue fleet sufficient to accommodate the transportation demands of persons with disabilities? 
6.  If a rear-door-only boarding policy on vehicles was implemented, and the lift/ramp is located in the front of the vehicle, were procedures in place to board individuals with disabilities who needed to use the lift/ramp?
7.  Did the subrecipient suspend its process to conduct in-person assessments as part of its eligibility process?  (If No, check N/A)
a.  If yes, did the subrecipient employ an alternate process to conduct its eligibility determination? 
(Check all that apply)
YES
NO
NA
8.  Did the subrecipient receive any appeals to paratransit eligibility determinations during the COVID-19 public health emergency? 
a.  If yes, did the subrecipient employ an alternate process to conduct the appeals process?
b.  If the subrecipient is not conducting in-person appeals, did the subrecipient provide eligibility to an appellant until an in-person appeal can be heard?
9.   If fixed-route service was operated fare-free, was the complementary ADA paratransit service also fare-free? 
10. If ADA service policies were suspended, deviated from, or significantly updated or altered, were priority trips still prohibited? 
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Title VI (49 CFR Part 21.5)
No Allowances were allowed
YES
NO
NA
During the COVID 19 Public Health Emergency:
11. If fare changes were effective longer than 6 months, was a fare equity analysis conducted?
12. If major service changes lasted more than 12 months, was a service equity analysis conducted? 
spacer
Charter (49 CFR Part 604)
Under Charter Bus Exemption #5 Emergency Response
YES
NO
NA
13. Was FTA or PTN approval obtained for Emergency Charter Bus services that exceeded 45 days?
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