
SAMPLE Letter of Support Tracker

Potential Supporter When 
Contacted

Contacted 
by Whom

Deadline 
Given Follow-up 1 Follow-up 2 Received Letter 

(Y/N) When Needs Edit 
(Y/N)? What Kind? Who/By When? Edit Approved by 

Supporter (Y/N)?
Ready for 

Inclusion (Y/N)?
U.S Congressional Delegation Members

Statewide Elected Officials and Agency Heads

State Legislators: Leadership and Project Area 

Local City and County: Elected leadership & Agency Heads

Private Sector: Affected Employers, Business Groups, Other




