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[bookmark: _Hlk35498659][bookmark: _Hlk35498007]Noise Workshop Invitation Template
Instructions
[bookmark: _Hlk46310715]This template may be used to prepare an invitation notifying affected property owners and residents that the Texas Department of Transportation (TxDOT) will be conducting a noise workshop meeting and is soliciting their vote for or against a proposed noise barrier. A noise workshop should not be scheduled until it has been determined that a barrier is reasonable, feasible, and constructable at the proposed location.
The template as written can be used on any project when one or more traffic noise barriers are proposed for residential (Category B) receivers; however, it would need to be modified (in other words, remove references to residents) when noise barriers are proposed for non-residential (Categories C through E) receivers. See Section 11.0 of Environmental Affairs Division (ENV)’s Traffic Noise Policy Implementation Guidance for additional details and requirements for traffic noise workshops.
In addition to the information provided by the template language below, the noise workshop invitation packet must also include a ballot (see separate Noise Workshop Ballot Template). Other enclosures typically include: a copy of ENV’s “Building Barriers to Traffic Noise” brochure, a map showing the proposed noise barrier location, a graphical rendering of the proposed barrier (if available), and a stamped and addressed envelope for return of the ballot.
There is no required format for the noise workshop invitation. If the invitation is sent in a letter format, use the district’s TxDOT letterhead. If the invitation is sent in a notice format, ENV recommends including the TxDOT logo, but it is not required. Whatever format is used, regardless of whether a logo is included, the notice must meet the TxDOT publication standards as outlined in the TxDOT Brand Guidelines: Advancing the Standard, which addresses the font and formatting requirements.
[bookmark: _Hlk46307696]If previous public involvement materials for the project were translated into other languages, such as Spanish, consider providing the notice, ballot, and other enclosures in the alternate language. This template states that the workshop will be conducted in English. If translation services will be provided, modify the second to last paragraph of the notice, as appropriate.
To prepare the content for the noise workshop invitation, enter project-specific information in the prompts of the template. Prompts are highlighted in grey and set off by brackets, [as shown here]. When all prompts have been addressed, ensure no prompts remain, and copy the content into the desired format for the notice. Do not copy these instructions.
Notice of Noise Workshop Meeting
Noise Workshop: [Enter Workshop Date]
The Texas Department of Transportation (TxDOT) [enter “and” and the name of any local governmental entity that is advancing the project] is [or “are”] proposing to [enter the action, such as widen, improve, etcetera] [enter the roadway name and or number] from [enter starting project limit] to [enter ending project limit] in [enter county name] County, Texas. TxDOT conducted a traffic noise analysis as part of the environmental process for the project. As a result of this analysis, TxDOT is proposing to construct a noise barrier (also called a noise wall or sound wall) that is approximately [enter height or range of heights in feet] feet in height, approximately [enter total length in feet] feet in total length and located [enter a non-technical description of barrier location, such as between X road and Y highway or near Z neighborhood.]
[If multiple barriers will be discussed at the same workshop meeting, change last sentence to “As a result of this analysis, TxDOT is proposing to construct several noise barriers:” and then include a bulleted list with the barrier name or other identifier, the height, the total length, and location description for each proposed barrier that will be discussed at the meeting.]
In accordance with TxDOT’s Traffic Noise Policy, a proposed noise barrier cannot be constructed without the approval of the owners and residents of property bordering and or benefiting from the proposed barrier. The opportunity to vote for or against the proposed noise barrier is limited to bordering and benefiting property owners and residents because they would be most affected by the noise associated with roadway traffic and affected by the presence and appearance of the noise barrier.
A noise workshop meeting will be held on [enter a day of the week and date at least 15 days after the date on the letter or mail-out date of the notice] at [enter the location and address]. The meeting will begin at [enter the time].
The purpose of the noise workshop is to provide owners and residents with sufficient information to make an informed decision (vote) for or against the proposed noise barrier. The workshop will include a short presentation, informational displays, and the opportunity to ask questions about all aspects of the proposed noise barrier. A brochure entitled “Building Barriers to Traffic Noise” has been included with this letter to provide additional information to assist in the decision-making process.
At the conclusion of the noise workshop, owners and residents will be asked to vote by ballot to indicate their preferences. A ballot is included with this letter. If unable to attend the workshop, owners and residents may submit ballots by mail to the TxDOT [enter the district name] District Office, [enter address]. All ballots must be received on or before [enter the date 15 calendar days after the meeting].
Property owners and residents will be notified of the results of the vote after ballots have been received and counted. The voting results will be determined based on the votes received. Votes from property owners and residents will be weighted, with 90% of a property’s vote to the owner and 10% of a vote to the resident. If a majority of the weighted votes received are “for” the barrier, TxDOT will construct the noise barrier. Responses to comments or questions included on the ballot form will be on file and available for inspection at the TxDOT [enter the district name] District Office once they have been prepared. [optional: if workshop summary report will be later posted online, modify previous sentence to list the web address.]
The noise workshop will be conducted in English. If you need an interpreter or document translator because English is not your primary language or you have difficulty communicating effectively in English, one will be provided to you. If you have a disability and need assistance, special arrangements can also be made to accommodate most needs. If you need interpretation or translation services or you are a person with a disability who requires an accommodation to attend and participate in the noise workshop, please contact [enter contact name and district name], at [enter area code, and phone number] no later than 4 p.m. central time (CT), [enter specific date that is at least three business days before the workshop]. Please be aware that advance notice is required as some services and accommodations may require time for TxDOT to arrange.
If you have any general questions or concerns regarding the proposed noise barrier or the noise workshop, please contact [enter contact person’s name, title, area code and phone number, and email address].
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