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First Right-of-Entry Request Letter
Use this template to prepare an initial right-of-entry request letter. 
To prepare the content required to be included in the letter, enter project-specific information in the prompts of the template. Prompts are highlighted in grey and set off by brackets, [as shown here].  When all prompts have been addressed, ensure no prompts remain, and copy the content into another document to format the letter. Do not copy these instructions, the title of the template or the headers and footers.
[enter date]
[enter owner name]
[enter mailing address]
[enter city, state zip]
Certified Mail: [enter tracking number] 
Re: Right-of-Entry Agreement Instructions
Property ID: [enter number]
Geo ID:  [enter number]
Dear [enter owner name],
The Texas Department of Transportation (TxDOT) is developing a project to [enter brief description of project including the name of roadway and limits from-to] in [enter county], Texas (Project). TxDOT is contacting landowner(s) of property located adjacent to the proposed Project and that may be affected by the Project in order to request permission to enter the property to perform various types of investigations.
The enclosed Right-of-Entry Agreement (Agreement) provides a detailed explanation of the types and nature of the investigations that are needed.
If you wish to grant TxDOT right-of-entry onto your property, please follow these steps to complete and return the enclosed Agreement within (15) fifteen days of the date of this letter. 
Sign and date the Agreement.
Add your comments and conditions for the right-of entry at the bottom of the Agreement.
Make a copy for your records.
Mail the original to: [enter name and address for the primary point of contact for the environmental consultant or the TxDOT Project Manager (PM) if there is no consultant. If using a self-addressed stamped envelope then reference use of the envelope]. 
If you have questions, please contact: [enter name, area code, phone number, and email address for the primary point of contact for the environmental consultant or the TxDOT PM if there is no consultant].
Please note that you are not required to grant TxDOT right-of-entry at this time; however, we appreciate your consideration of this request.
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