=t

I Texas Department of Transportation

Completing the Signature, Performance and Payment Bond

Pages

This job aid explains how contractors must complete the Signature Page and the
Performance & Payment Bond Pages included in both the bound contract book and the
conformed copy (stapled packet).
All documents must be returned within 15 days after the Commission meeting.
1. Documents Provided
Contractors will receive the following documents to the address that was given during
pre-qualification:

e Award letter, Business Ownership Form and Instruction Sheet

e Conformed copy of the contract (stapled packet)

e Bound contract book (includes Signature, Performance, and Payment Bond pages)

e Both the bound contract and conformed copy must be completed and returned.

2. Requirements for Authorized Signers
e The individual signing for the contractor must be listed as an authorized signer
from the pre-qualification process.
e The signer’s printed nhame must match exactly as shown on the authorized signers
list.
e Using a different version of the name will result in delays and email confirmation

requests from the Contracts team.

3. Completing the Signature Page
The Signature Page appears in both the bound contract book and the conformed copy.
The contractor’s signer must:

e Sign their name.

e Print their name.

e Write the date.

e Include their title.



All information must match the authorized signer

Image 1 - Signature Page section of the Contract.

CONTRACTOR
Party of the Second Part
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list.

CONTRACTOR NAME
By: Qokn 2. Dse 4/1/2026
/ (Signature) (Date)
John D. Doe Vice-President
(Printed Name) (Title)
By:
(Signature) (Date)

(Printed Name) (Title)

4. Completing the Performance and Payment Bond Pages

Both the contractor and the surety company must complete these pages in both the

bound contract and conformed (stapled packet) copy.

Contractor Responsibilities
e The authorized signer must:

Print their name.

Sign their name.

Write their title on the line provided.

Image 2 - Signature section of the renewable Performance and Payment Bonds.

COMPANY NAME

John D. Doe

PRINTED Name

“By: Qﬂ/z/n« 2. Drse President

*By:

SURETY (Print Firm Name and Seal)

/ (Signature) (Title)

(Title)

PRINTED Name

*By: *By:

SURETY (Print Firm Name and Seal)

(Signature) (Title)

(Title)

*By:

SURETY (Print Firm Name and Seal)

(Title)
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Surety Company Responsibilities

Image 3 - Heading of the Performance or Payment Bond Header where the bond number is written in.

CONTRACT NO. 00000000
COUNTY COUNTY
BOND NO. ABCI123

PERFORMANCE BOND

1. Bond number(s) must be handwritten in the top right corner of each required
bond page.

2. Surety company’s name must be printed on the right-hand side at the bottom of
the page.

3. The Attorney-in-Fact must:

- Sign their name on the signature line.

- Print their name under the signature line.

- Write their title.

- Date the document next to "WITNESS our hand this,”

- This date must match the date on the Power of Attorney

Image 4 - Lower part of the bond page where the company and surety company fill out the information.

1st

WITNESS our hand this, day of April ,20 26

COMPANY NAME

Name of Surety Company

PRINTED Name SURETY (Print Firm Name and Seal)
*By: “By: C)dmd, Q e Attorney-in-Fact
(Signature) (Title) / / (Title) Tane T Doe
PRINTED Name SURETY (Print Firm Name and Seal)
*By: *By:

(Signature) (Title)

(Title)

SURETY (Print Firm Name and Seal)

*By:

(Title)
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5. Power of Attorney Requirements

The Attorney-in-Fact must provide a Power of Attorney (POA) that meets all the
following:

1. The POA must list the same surety company name shown on the bond pages.
The Attorney-in-Fact’'s name must appear on the POA.

The POA date must match the date written on the bond pages.

The raised seal must show the correct surety company name.

i RN

The surety company must staple the POA and claims page to the back of:

- The bound contract book

- The conformed copy (stapled packet)

This ensures all required information is available if a claim must be filed.
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Image 5 - Example copy of a POA that must go with the bonds.

Direct inquiries, Bornd Authenticity
and Claims to;

POWER OF ATTORNEY ot

Hartford, Connecticut 08155
Baond Claimsfthehartiol

cal, BBB-266-D488 or fyx: BGO-TST-5035

KNOW ALL PERSONS BY THESE PRESEMTS THAT: Agency Name: VT'C INSURANCE GROUF
Aﬂinr.jl Codo, el

{# [Harford Fire Insurance Company, o corporalion duly orgasized under the laws of the State of Cenpecticul

[E  Hartford Casualty Insurance Company, a comporation duly arganized under the laws of the State of Tndiana

[¥]  Hartford Accident and Indemnity Company, s corporation duly organized under the laws of the Stme of Conneeticut
[0 'Hartford Insurance Company of the Midwast, 1 corparntion duly arganized under the laws of (he Ste of Indiana

having thelr home office in Hartford, Conneclicut, (hereinafier cobectvely referred 1o as the "Companies”) do hereby make, constitute and appoint,
up fo the amount of Unlimited

g g P [

their true and kewful Attormey(slin-Fact, each in their separate capacily if more than one is named above, b sign ils name as suretyfies) only as
delineated abova by (], and to execute, seal and ackrowledge any and all bonds, underdakings, conlracts and ofher writlen insiruments in the
nature thareod, on behall of the Companies in their business of guarantesing the fidelity of persons, guaranteeing the performance of contracts and
executing of guaraniesing bonds and undertakings required or permiltted In any aclions or procasdings aliowed by law.

In Witness Whereof, and as autharized by a Resolulion of Ihe Board of Directors of the Companies on May 23, 2016 the Companies
have causad these presents to be signed by its Assistant Vice President and i corporale seals 1o be hereto alfized, duly atlested by its Assistant
Secredary. Furthes, pursuant bo Resclution of the Board of Directors of the Companies, the Companies herety unambiguausty affirm that they are
and will be bound by any mechanically applied signatures applied 1o this Power of Attomey.

Ruptio A at

Phiyllis A, Clark, Assistant Secratary Jog e I'f'.’{,aF‘lerre. Assistan! Vice President
STATE OF FLORIDA
55, Lake Mary
COUNTY OF SEMINOLE

O this st day of March, 2024, before me personally came Joelle L, LaPlerre, to ma known, who being by me duly swoen, did depose
amd say: that (s)he resides in Seminole County. State of Floridg, that {s)he ks the Assistant Vice President of the Companies, the corporalions
described in and which execubed the above inslromant; that (sjhe knows tha seals of the said comparations; that the seals afficed lo the sald
Instrument are such cofporale seals, thal they were 50 affixed by authority of the Boards of Directors of said corporalions and that (sjhe signed

hisfhar nama therato by ke authority.
g /,u.«.xﬁ::‘,
S 7;/ ' Rred.

b Iﬁ:‘:-" Manluz Arce
CEmede My Commrmesoon FTH 287353
E Expitees July |}, 2026

I, the undars gned, Assislant Vice President of the Companies, DO HEREBY CERTIFY ihat the abowve and faregnlng = & true and cormect
copy of the Power of Anormey execulad by said Companies, which is sl in full farce eBeclive as of March 25th, 2026

Signeed and sealed in Lake Mary, Florida,

GO
Elll" l._r?._.. -“[Il_*'ﬂh
£t | E-- g
T, -
g e

Rawmad Mty b Xy
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Image 6 - Example of a claim sheet that must go with all POA.

IMPORTANT NOTICE
To obtaln information or make a complaint:
You may contact your agent.

You may call Hartford Insurance Group at the
toll free telephone number for information or to
make a complaint at:

1-800-392-7805

You may also write to The Hartford:

The Hartford

Hartford Financial Products
2 Park Avenue, 5" Floor
New Yaork, New York 10016
1-212-277-0400

You may conlact the Texas Deparimant of
Insurance to obtain information on companies,
coverages, rights or complaints at:

1-800-252-3438

You may write the Texas Department of
Insurance

P.O. Box 149104
Austin, TX T8T14-2104
Fax Number (512) 475-1771

Web: hitp:[hwww idi.stale beus
E-matil: ConsumerProtection@tdi.statz.tx.us

PREMIUM OR CLAIMS DISPUTES: Should
you have a dispute concerning your
premium or about a claim you should
contact the agent first. If the dispute is not
rasolved, you may contact the Texas
Department of Insurance.

ATTACH THIS NOTICE TO YOUR FOLICY:
This notice is for your information only and
does not become a part or r.:unditim of the
attached document,

F-4275-1, JTHA2T5-1
HR 42 HODE 00 (87

AVISO IMPORTANTE

Para obtener informacion o para someter una
queja,

Puedse comunicarse con su agente.

Ustad puede Hamar al numero de lelefono
gratis de The Hartford Insurance Group para
indormacion o para someter una gueja al

1-800-392-7805

Ustad tambien puede escribir a The Hartford.

The Hartford

Hartford Financial Products

2 Park Avenue, 5" Floor

New York, New York 10016

1-212-277-0400

Puede comunicarse con & Departamento de
Seguros de Texas para obtensr Informacion
acerca de compafiias, coberturas, derechos o
quejas al:

1-800-252-3439

Puede escribir al Departamento de Saguros de
Texas

P.O. Box 149104
Austin, TX 78714-9104
Fax Number (512) 475-1771

Wab: hitpiffwaw tdl state tx.us
E-mail: ConsumerProtection@tdi state.txus

DISPUTAS SOBRE PRIMAS O RECLAMOS:
S| tiene una disputa concerniente a su
prima o a un reclamo, debe comunicarse
con su agente primero. Sino se resuelve la
disputa, puede entonces comunicarse con
el departamento (TDI). . s

UNA ESTE AVISO A SU POLIZA: Este aviso
es solo para proposite de informacion y ne
se convierte en parte 5 condiclon del
documento adjunto.
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6. Final Checklist for Contractors

Before sending your contract package, confirm the following:

Signature Page

Signature, printed name, date, and title completed.

Name matches the authorized signer list exactly.

Bond Pages

Bond numbers handwritten in top right corner.
Contractor signer printed name, signature, and title completed.
Surety company’s name printed.

Attorney-in-Fact sighature, printed name, title, and matching date completed.

Power of Attorney

Surety company name matches bond pages.
Attorney-in-Fact name appears on POA.
POA date matches bond page date.

Raised seal is correct.

POA and claims page stapled to both contract copies.

If you have any further questions, please click the link for the Q&A or you can reach

out to the contracts team at email address CST_Contracts@txdot.gov.


mailto:CST_Contracts@txdot.gov

	Completing the Signature, Performance and Payment Bond Pages
	1. Documents Provided
	2. Requirements for Authorized Signers
	3. Completing the Signature Page
	4. Completing the Performance and Payment Bond Pages
	Contractor Responsibilities
	Surety Company Responsibilities

	5. Power of Attorney Requirements
	6. Final Checklist for Contractors
	Signature Page
	Bond Pages
	Power of Attorney





