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Completing a Labor Standards Review (Form 2220) in SiteManager 

 

 

 

                 

Gather the following documents and have the 

following applications open to be able to 

accurately complete the Labor Standards 

Review (Labor Interview). 

A. Completed Form 2220, “Labor Standards 

Review” (Labor Interview) 

B. ProjectWise: Proposal – Wage Rate 

Decision 

C. LCPtracker 

D. SiteManager 
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Use the following steps to pull the payroll 

report to compare to Form 2220. 

1. Log into LCPtracker using your login 

credentials 

 

 

 

 

 

2. Make the following selections from the 

Certification tab. 

a. Department – Area Office number 

b. Project – CSJ identified from Form 2220 

c. Contractor – Identified from Form 2220 

d. Accept status – Choose from “accepted” 

or “not accepted,” depending on the 

status of the payroll. 

e. Click the Load Data button. 
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3. Identify the appropriate Week-End payroll 

for the week of the date on Form 2220. 

The certified payroll report will open in a 

new window/tab. 

 

 

 

 

4. Check the certified payroll report to identify 

the employee(s) interviewed by the 

Inspector. 

a. Confirm the following match on the 

certified payroll and Form 2220. 

• Classification Code 

• Base hourly rate of pay is ≥ minimum 

rate of pay for that Classification Code 

shown in the Wage Rate Decision table 

in the proposal  (ProjectWise) 
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To review the wage rates for the project, 

locate the appropriate documents in the 

ProjectWise folder structure. 

5. Log into Bentley Connection Client. 

6. Open ProjectWise Explorer. 

a. Locate the project using the following 

path: District # – Construction – CSJ # 

– 6. Construction – 2. Field Records 

– 1. Index & Contract Documents – 1.01 

Contract Etc. (DCO) 

 

 

7. Select the proposal. 

a. Scroll through to locate the Wage Rates 

table. 

b. Locate the Zone for the county of the 

project. 

c. Locate the classification description from 

the payroll. 
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If there is a discrepancy between Form 2220 

and payroll, request clarification from the 

contractor and note on Form 2220. 
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8. Review Form 2220. 

a. Inspector is to conduct the Labor 

Interview in the field with the 

contractor’s employees directly and sign 

page 2. 

b. OJT section will be completed if there is 

an OJT employee onsite. Reminder that 

OJT classifications are identified as 

starting with 9XXX. 

NOTE: Payroll review includes information on 

the actual payroll. Minimum hourly rate is 

identified in the Wage Rate table for the 

classification and should be documented. If 

discrepancies are noted either in the interview 

or the payroll review, they should be identified 

with actions taken. (Contractor employee was 

shown location of the minimum wage rates by 

inspector. Requested clarification from the 

prime regarding job classification or additional 

wages owed for rate paid).  
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9. RK will complete the Payroll Review section 

(highlighted in red) from information 

located on the payroll pulled from 

LCPtracker. 

a. Verify Rate of Pay and Classification 

match on Form 2220 and payroll. 

b. Confirm the employee is being paid 

greater than or equal to the minimum 

wage for that classification and zone for 

the project. 
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10. Combine all documents (Form 2220 and 

payroll) and file in ProjectWise in 2.02 

Labor Compliance folder. 

 

 

 

  

 

 

 

 

 

 

Use the following steps to record the labor 

standards review in SiteManager Checklist 

Events. 

11. Log into SiteManager. 
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12. Select the appropriate Group from the 

Available Groups. 

 

 

 

13. Choose Main Panel tab. 

14. Choose Contract Administration tab. 

15. Choose Contract Records tab. 

16. Select Checklist Event Dates. 
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17. Select the Open folder for the CSJ and click 

OK. 

a. Click on Contract ID column to sort the 

CSJs. 

b. Type the CSJ in the “Find” bar. 

c. Double click on the CSJ. 
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d. Click on LABOR INTERVIEW from Event 

Type column. 

e. Select New and hit Tab. Do not change 

Projected Date. 

f. Enter Actual Date of field Labor 

Interview. 

g. Hit Tab. Enter recommended 

documentation for your District in 

Comments.  

h. Click on Save. 
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