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Entering Checklist Event in SiteManager for Barricade Reports

To ensure the most current
Form 599, “Traffic Control

Devices Inspection Checklist,”

is used, log into E-forms to

identify the form revision date

B

« Box.com [4

1. Click on Apps from the

Crossroads homepage.

E 2. Select E-forms.

» Electronic Bidding System [
3. Sign into E-forms using your
[.‘}m‘ network credentials.

Adobe Experience Manager—Forms

User ID:

Password:

| |

4. Type the form number in

the search box and hit enter

to access the form.
2599

TxDOT Pre-Approved Training Appl...

LC4

599 L)

Traffic Control Devices Inspection C...

<«
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3.17-a TXADOT 3.007

AASHTOWare

Project

SiteManager

TxDOT User ID: |

Password: |

Connect to: |Server hd I:l

Close

WARMING - RESTRICTED GOVERMWMENT SYSTEM

Thiz zystem iz restricted to authorized users only. Unauthorized access,
use, misuse or modification of this system, the data contained herein, or in
trangit bodfrom this system, may constitute a violation of federal, state and
local laws and subject individuallz] to criminal and/or civil progecution and
penalties. Thiz spstem and associated usage is subject to monitoring and
zecurity testing by authorized personnel. There is no expectation of privacy
except ag othenwize provided by applicable privacy laws.

[Enter the User Login Id.

Form 599 is completed by
TxDOT DRP (Department
Responsible Person) for
barricades for the project.
Refer to CCAM, Chapter 4,
Section 3 for additional

information.

Use the following steps to
enter completed Form 599s
into the SiteManager Checklist
Events.
5. Log into SiteManager.

a. Enter TxDOT User ID.

b. Enter password.

c. Then click Logon button.

Main Panel T

- Diaily Wwhark
Feports[+]

td anualz(+]

Caontract Administration(+] ]
e X =
Fipeline(+] Contractor Change I aterialz Accessonies(+]
Payments[+] Oiders(+] tanagement(+]

6. Double click Contract

Administration.
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7. Double click Contract
7| SiteManager Panel

Refereance Tables|CA+] Records.

8. Double click Checklist Event

ﬂ Sitehanager Panel

x
HETREE] | Comnactgunimationr] | Contract Recordsi+) Dates.

® ™ P

Iterees Coriract Conbract

Funding Aitheety

E &
ackst Event Permits  Conespondence Force Accounts  Desgn
ates Log Evvaluabon
‘ 9. Choose the project.

TR B
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10. Choose the barricade event

a _ type. Refer to Form 599 to
Contract ID:  [(14209087

St Teperer Epliwe Nelel fof Rewied o Jomied 4 identify the type of entry to
LABOR INTERWIEW  Monthly CIVIL RIGHTS REC 10/07/724. 18 M W LABOR INTERW] M
BULLETIN BOARD INSF Cuater  FEDERALAID REC12/07/24 ] ¥ N be made_ There are th ree

FROMPT PYMNT CERT Montily FEDERAL-AID RECT1/07/24 18 H W PROMFT RAY O N
u

BARR NSP-NIGHT | Momty  NSPECTION REQ 10/21/24 Y BARRICADE NS N different barricade re port

BARR INSP - QUART  Quastarly IMSPECTION REQ 12/07/24 N

CONSTRUCTION STAG One Time Orly INSPECTION REQ 00/00/00 CONSTRUCTION M

entry types:

Projected Date  Actual Date: Comments
e
e BARR INSP - DAY

e BARR INSP - NIGHT

e BARR INSP - QUART

11. Record the entry for the

completed report.

a. Click the New icon, then

DEm0ssgu= enter the actual date
o | .
Conioct 1D [DTEE08007 the barricade report was

el rssanel It sl Mo tiam euns ks acaverd ted MG wotvmsel Jai|

LABOR INTERVIEW  Monthiy CIVIL RIGHTS REE 10/07/24 18 M ¥ LABORINTERWI N performed' Make a nOte
EBULLETIN BOARD INSF Quarerly FEDERALID REC 12/07/24 B M h ] i .
78 T = in the comments box if
BARF INSP - NIGHT  Montkly |uspscrtnunso1w1m M % BARRICADE INS N
CONTRUCTON ST G Tt 4k RSPECTON PEQ S00000 f N v conmucnor needed, e.g., a second
El eI e D E— report was performed
00/00:00 00/00/00

I e
that month for that type

of event.

b. Click the Save icon.
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12. Refer to District guidance
regarding the filing location
(District or Area Office
location) for completed

reports during construction.

DO NOT file electronically.

I Texas Department of Transportation

DO NOT throw away or place

reports in recycle bin.

a. If submitting to the
District office, place

completed and recorded

r Confidential In

599 reports in a
confidential envelope for

transmittal.

Office, file completed

Do Not Disclose - Excepted From Disclosure by 23 U.S.C. §407
Traffic Control Devices Inspection Checklist

Form 599 in a folder for

the associated project in

a secure location away
from other contract

documents.

The folder must be labeled
DO NOT DISCLOSE -
EXCEPTED FROM
DISCLOSURE BY U.S.C.
§407.
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