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Accessing Payrolls in LCP Tracker

Contractors submit weekly payroll submissions for their workforce when
performing work on a project. Consult the Construction Contract Administration
Manual (CCAM), Chapter 15, Section 1, “Labor Requirements,” for additional

information on District Monitoring for Federally Funded Projects. Perform the

following steps to review, audit, and accept payroll in LCP Tracker.

Logging in: 1. Log into the LCPtracker

website.

a. Type your TXxDOT email

b. Click next

c. Type in your TxDOT

Login email address.

Username and Password

d. Type in your password.

e. Click Login.
] f. Follow the steps for two-
Two-Step Verification step verification using

the Microsoft
Authenticator App or
T email.
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I Your Dashboard

Once you have logged on, your email address will

be displayed at the top right-hand corner of the

screen.

Click on LCPtracker Pro.

1 chtracher

Accounts

Search accounts X

TXDOT - TEXAS DEPARTMENT OF TRANSPORTATION |
Administrator - Limited Admin

Click on TXxDOT - TEXAS DEPARTMENT OF
TRANSPORTATION.

(It will list your role.)
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TXDOT - TEXAS DEPARTMENT OF TRANSPORTATION | Administrator - Limited Admin

e il Wl i Kl

271 Admin Notices™ Need training? Check out our on-demand Yraining videos!

4. Click on the Certifications tab.

[P R oo | e | i | coscmas | i [

[epariman a -
Poojact

b OSSO - Vanos | WARIOUS LOCATIONS I JOMHEON &0 . JOHMECN
kit Clidl =

Cantracior
S T | Contract ID

Shaw Only ru.m;d CPRs?

c m Load Dsts

a. Using the Project dropdown, select your project.

b. Leave All Contractors in the Contractors drop

down.

c. Click Load Data

Department

Project.

O 090250122 - Various : VARIOUS LOCATIONS IN JOHNSON CO - . : JOHNSON % v
Inciude Closed

Contractor All Contractors

Sub To | Contract ID | Q

Show Only Flagged CPRs? | J. H. ODEN CONTRACTING COMPANY
JAY MILLS CONTRACTING, INCORPORATED

NORTHEASTERN PAVERS, LLC

RAMBO CONTRACTING, INC
om Date ocess Status. Accept Status

Match Range ® Match Cor TRP CONSTRUCTION GROUP, LLC

Payroll No. From Payroll No. To

NOTE: You can select a particular contractor on the

project by using the drop down.

Once selected, click Load Data to view that

Contractor’s payroll.
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NOTE: Double clicking on the "Week End” column

heading will sort the payroll column by

descending date.
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- — ~— | 5. To view the payroll, click on Details under the “View

Daparmsnt

— - Details” column.

co
SutiTa | Contract 1D

St Orly Flagged CPRs7

Lnad Data
FomDale To Dt — Progess Status

= = Salect A8 | [ Accapt Salacted
Match Range ® Mstch Contains
Payl No. Fram PayoliNo To
hasa are 1656 cartfiatin raesads fund fr s

a3 St ssaiese 440 cou wos | wer | ves [oovans | oe) [comms AcctTen v jvmans | vecv Dt | w0
T e . = —— =
o Lo o v | v o o) e 0 e [t o | 90|
o - 186301086 - FM 1434 FS M-S OF FM | JAY MILLS CONTRACTING, errane | ann [N p—— e [ | Irem lemmmmc bl | wn |
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lm US| icistons | Repors | Admin | sDocuments | SetUp

Project Cadz 185301048
Project Name 125301045 - FM 1434

FS 14345 OF FM 200 JOHNSON

Confractor  JAY MILLS CONTRACTING. INCORPORATED

Contract 1D

SubTo

Week End Date  [g/21/2024
Process Stalus Certifled %

ACCERTED w

itting  Gabby Sorls

Empioyaas Intan

View Project Wage Datazhes!
Payrod Number | 183
Farforming  YES

Firal o v

awsd This Wask [0

Conlractur Noles |

Conlidentlel Admin Comments

save | cancal |[ Add Hotica | [

| Submitied Dats | Status | View CPR |
wzsas |Centfled

Hida Closad Notcas

[ l—  |TX00T 1402 ROLLER GRERATOR, ASPHALT 1402 - Roller Opertor, Asphat o [cemmealves | R I
2 ———— TXDOT  |1150 - FLAGGER 1150 - Flagger 0 |Ceriified| Yes Audit
3 P THOOT 1950 - FLAGGER 1180 - Flagger [ Cartified | Yes m

Verify the following information.
d. The correct number of hours are reported.

e. Workers on multiple projects are accurately

reported on all projects.
f. Payroll submitted applies to the correct project

g. Identify subcontractors on the project during a
specific period using diary recordings and verify

the payrolls were submitted.

Add Notice | [ Hide Closed Notices

612412025 |Certfied

;:‘:r‘oll Tota
. 3|Employees: 3

1 TXDOT 1396 - Pavement Marking Machine Operator | 1396 - Pavement Marking Machine Operator 0 Certified

2 _ TXDOT | 1172 - Laborer, Common 1172 - Laborer, Commen 0 |Cerlified

3 — TXDOT  |1172 - Laborer, Common 1172 - Laborer, Commen 0 Certified
tal

Click “Audit” in the right column for the employee

you want to audit.
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8. Review the following information.

TXDOT Zone TX25( 1172 - Laborer, Cummunl‘“?l - Laborer, Common ‘Heavy& Highway ‘

~ Hours Worked Each Day for This Project Only

a. Name

Monday ~ Tuesday ~ Wednesday Thursday  Friday Saturday  Sunday Total Hours
622025 6/3/2025  GM4/2025  6/52025  BI62025 6712025 /812025

b. Unique Employee ID (Individual Identity Number)

Overtime at15  g.0p 0.00 7.75 4.75 0.00 12.50
Double-Time 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

c. Address
Total 9.25 11.25 11.25 11.25 4.75 0.00 0.00 47.75

Fringes / Contributions paid to others (not employee) for This Project Only (Rate Times the # of Hours Warked) . .
- Payehack . Dductons Payments and Notes (For AllPrajct Waked Ths Week) d. Classification

® Single Paycheck O Multipls Paychacks

e. Rates of pay

Fed Tax Social Security Medicare State Tax Local Taxes/SDI  Other Vac/Dues Savings Total Deductions

120.330 + 79.360 + 18.560 0.000 + 0.000 + 0.000 + 0.000 + 0.000 = 218.250

Payments Finclded i paychec) f. Daily and Weekly number of hours worked
Trav/Subs Gross Pay All Projects  Paycheck Amount Check Number * Payment Date

160.000 1280.000 1221.750 ach1478 06/13/2025

Notes

g. Deductions made

Other Deduction Notes

h. Actual wages paid.

9. After reviewing, you MUST click the back arrow in

- > O B o prodicptracker.net/Certit

I \Otadker @ Statowide Pamming.. s DOOTCONNECT &3 Undied Comvmunica.. @) Commission fiwstre.. € 2004 Sandard Spec.. @ SsnayMonkey - 1o, (B PiM o

. the top left corner of the window.
~= T s (N W T RN IR

TXDOT - TEXAS DEPARTMENT OF TRANSPORTATION | Administrator - Limited Admin

10. The employee will now show “Yes” in the Audited

1 TXDOT (1303 - ASPHALT PAVING MACHINE OPERATOR | 1303 - Asphalt Paving Machine Operator 0 Certified | Yes m

column.

TXDOT 1380 - MILLING MACHINE OPERATOR 1380 - Milling Machine Operator 0 |Certified m

3 _ TXDOT 1300 -ASPHALT DISTRIBUTOR OPERATOR | 1300 - Asphalt Distributor Operator 0 |Centified [ hua |
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Process Status Select Accept Status

Accep

Accepting Payrolls in LCPtracker

F| |[Cortifiea ~) [accerTen )
g [certies || O [[accerren v Joesad 11. Starting from the Certifications tab, select the
g :::: :: : ::Zﬁi project. Payrolls submitted will show as “Certified”
| [[coniea | © [[accerren v [sas under the Process Status column and “Submitted”
g :::: :: ; :::::: I under the Accept Status columns.
The recordkeeper will accept, reject, or permit edits
for all payrolls submitted on the project.
M vl el e 12. Double click the “Week End” column heading to
= = . ‘ I order the payrolls by latest date. This shows all the
b. contractors on the project and all the certified
Ty payrolls submitted on the project.

Msich Range @ Manch Costaing

a. The recordkeeper can filter the information by

Eayroll Mg From Paygred s Ta

contractor, date range, process status, accept

Duieta ANERICAN ReFWE DRATION

OI0R00055 - LIS 60 0 4F MLFS FAST OF 8L 2 B 03 MILES
CoP TICHS, PG, 3

EAST OF 1M 2108 - HARRIS
OESOEHY - LIS B0 0.4 MLES EAST OF 5L8 : 007 MILES
EASTOF FM 2100 HEARIS

TEXAS MATFRIALS
RO, INC.
TEXAS MATCRIALS
CROUP, N

Dulets | MCECWIL LLC

status, or payroll number range.
b. Another option is to click on "Show only flagged
certified payrolls (CPRs).” This option quickly

shows any anomalies in payrolls on the project.
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13. Payrolls that have been accepted will show the

BR2%2025 150 WO B25/2025 || POF Certified v ACCERTED v 6!25-’2025 o v || Details NO
BI2TI2025 63 | NO B/25/2025 || pOF Certified v ACCEPTED v || 62572025 | o v || Details NO a Cce pta n Ce date .
252025 114 WO B252025 || POF Certified W ACCERTED v G-'ZS-'ZOZS o v || Details NO
2212025 188 | WO 6232025 || POF Certified v ACCEPTED v G&l&ﬂ% o v || Detalls NO
BI222025 189 NO B/26/2025 || POF Certified v ACCEPTED ¥ 6-25-2025 o v || Details NO
BR2212025 194 | YES B25/2025 PDF Certified w Submitted v o~ || Datails NO
un  lenename IFemml Immems P — [ - =
14. After completing the review of at least 10% of the
Accept Status
i " o payrolls, the recordkeeper can accept the rest of the
- - UPDATED

Match Range '® Match Contains

payrolls on the project by sorting the payrolls.
a. Apply filters and click the Load Data button.

This example is filtered by Process Status and
Accept Status. Selecting RESUBMITTED,
SUBMITTED AND UPDATED will show all
payrolls that have been sent back for revision or
updates and payrolls that still need to be

accepted by the recordkeeper.
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e | NOTE: For this example, this will quickly show that
| 2 IES EAST OF 5L 009 WS . O R A s o . i
| lw'"m - T there are 5 pages of payrolls (45 certification records)
e 1::):::muu,a,~5;.g3'-;~:~~;v;m---::p EEE | ouan| | 0 foren] — | that need to be accepted, none of which are flagged,
]‘:TLT;“A:'?.‘::‘;‘.: If:’j“’j:':““, S : iﬁ'?’.’fji L {ii?’ii? = = { - || and all of which are certified and submitted.
b. Click on “Select All” and all the records displayed
s Status
. o on the page will be marked with a check mark
under the Select column.
R (] E‘ m CPR H A\Y n
STOFSLS DSIMLES | TEXAS MATERIALS loasanas| % | wo |saraues |[bor) [[cortes ~I| B |ubmie c. Next click on “Accept Selected” and every payroll
STOF SL8 003 MLES TEXAS MATERIALS T
GROUP. INC l lmzs 60 l NO lsmmzsl PDF lﬁerg-.‘»eﬂ v l Submitt . .
STOFRLS TS [ TDUS WATERALS e e T s Y T with a check mark will move to an accepted
s SRR MRS I TEAAS s l 6152025 | 61 [ NO ]m&'ms] PDF [Cer!rﬁed V| @ ISubm:tL status.
N |ty wcra.> 6152025 | 59 No  [6192025 |[poF | |(Centifed vi| @ |[Submie
| [FEEs s RS I lmvms 28 NO lemms “POF [c.nma 2 ]Subm«b . -
o ::g“:c‘“ | & ' g o ) T ey d. Repeat this process on the remaining pages of
| P I la«mzs =) l NO lmmozs POF ‘Cemﬁed vl| @ lswmvth data.
ol I}g’&i“:gm“s |s72025 | 27 NO 81772025 || POF | |[Centified v Submitt
SEOEL AR l lmmzs l 59 1 NO lsmmzsl POF lrcam;ea vl ‘Submvm
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Projects Certification Violations R sports Admin eDocuments SetUp

Departrment

Project
Contractor

Sub To | Contract 1D

LCPtracker will flag any payroll violations or items that

do not meet the requirements of the prevailing wage

determination.

15. Click on the Violations Tab.

Department
Project
Contractor

Sub To | Contract ID
[l Hide APPRENTICE NOT FOUND waming messages [ Show only APPRENTICE NOT FOUND waming messages

From Date To Date

Load Data

16.To pull up all violations to date, click “Load Data,”

without applying any filters.
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evaluated. Notice the number of notices sent and the

AICLLD GRS SUC RS WAL UL

Patialry et T P
o rr— T |
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date last viewed are shown on this page.

RN LB H W kB BELAR Pe LB T, i

. —— R T e TR This example shows 3 pages of violations that should be
: l
|
I
|

il B I BELL L] Frpe—

A L NG T T LA UL LYY CUMPRAT, 91

17.Review all violations to verify the information.

POTTRR

P

POITE

[ - 18. Any corrections must be updated or corrected by
R s R (e | the submitting contractor.
PRI U B CLRHAL WL A LSRR | ¢ ROTILS 510l L - |
i o = | 19. These payrolls should be reviewed and corrected
prior to acceptance.
Wask  Paviol putorming? Submitted Yiew  Process Status Select Accept Status  lccepied Einal By Lo Projects reviewed by the recordkeeper will be marked
§28/2025( 9 YES  |630/2025 || pOF | |[Certified | | Reviewed v | No v||Datails NO .
as reviewed.
5352025 16 YES 6102025 || poF | | certified v Reviewad ¥ No v ||Datails NO
5/26/2025| 136 No  |6n22025 || pOF | |[Certified | Reviewed | No || Details NO
5124/2025 & YES 6212025 POF | (|cCertified  v|| ) P Reviewed v No v ||Details NO
5172025 5 YES  |5292025 || poF | |[certified v |Reviewed | No_v || Datails NO
sH7R03s| 1 YES  |6/212025 Certified | Reviewed v Mo v ||Detalls NO
5102025 | &7 YES  [5152025 || poF | |[certified  ~| Reviewed v No v || Details NO
SM0/2025| 4 YES (52902025 || pOF | |[certified || O MReviewsd ~ No v || Datails NO
51412025 13 YES  |62i2025 || pOF | |[cCertified | Reviewed ¥ No || Details NO
4272025 12 YES (6212025 || pOF | | certified v Reviewed ¥ No v ||Details NO
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Best Practice

For federally funded projects, review at least 10% of all payrolls for each
contract. The Area Engineer (AE) has discretion in determining the
composition of the 10% to be reviewed. Review selected payrolls to ensure
that employees are compensated at least the appropriate prevailing
minimum wage for the actual work performed per the correct wage

determination in the contract.
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