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Construction Recordkeeper Job Aid 

Saving Contract Bid Tabs 
1. Open the TxDOT 

home page at 

www.txdot.gov, then 

at the top click “Do 

Business.” 

2. Click “Road, bridge, 

and maintenance 

contractors, and 

roadway and traffic 

material suppliers.” 

3. Under Contract letting, 

click “Construction and 

maintenance contract 

letting.” 
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Construction Recordkeeper Job Aid 

4. Scroll down to “Post 

letting,” and click “Bid 

tabulations and bid 

totals.” 

5. Use the filters as 

needed to locate the 

project. Available 

filters include: 

• Let type description 

• Project actual let 

date 

• Sequence number 

• District 

• Project type 

• Controlling Project 

ID (CCSJ) 

• Project classification 

• Bid tabulations 

detail type 
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Construction Recordkeeper Job Aid 

To select an item from a 

list, uncheck “All” before 

making your selection. 

6. Click on the CCSJ and 

hover until the tool tip 

menu appears. Click on 

the last icon to access 

the summary menu. 

7. Select the “Download” 

option to save the file. 
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Construction Recordkeeper Job Aid 

8. Reference the Project 

File Index and 

ProjectWise  naming 

convention. 

1.1 Bid Tabs 

9. Select and drag the 

downloaded file into 

ProjectWise folder 1.1. 
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