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Monthly Estimate Package 

Monthly estimate reports provide the breakdown of the pay items that are being paid.  
Pay items are identified per the line items in the contract for the specific timeframe the 
estimate is generated.  Estimates should be generated monthly when time charges 
begin and continue to be generated until the project is finaled.  

Estimate Report is broken down into sections 

• Summary 

• time/charges, 

• monthly totals, 

• all items in “line number order” that have been paid 

• all items in “line number order” that have not paid 

• all items in order by “item code” 
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Summary – Page 1 
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General Contract 
Information 

Monthly 
Estimate 

Total $$ Paid 
Liquidated Damages 
Incentives/ Disincentives 

Identifying 
Office 
Information 

Contract 
Dates 

Important 
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Contract Time & Charges – Page 2 
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Important Dates 
Change Order Added Days 
Days Charge 
Liquidated Damages 

Monthly Day Breakdown 
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Work Performed This Period – Page 3 

5 

Bid Items by line number order and CSJ paid for 
this estimate.  
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Work Performed This Period – Page 4 
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Total $$ of ITEMS EARNINGS THIS ESTIMATE 

same as 

Item Earning THIS ESTIMATE 
from page 1 -
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All Items Paid - Line Number Order 
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Line Number order by CSJ, Category along with 
Category Subtotal view for all items paid to date. 
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All Items Paid - Line Number Order 
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All Items Summary – Total Item Earnings This Contract 
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Total $$ of ITEM EARNINGS this Contract 

same as 

Item Earning TOTAL TO DATE 
from page 1 
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All Items – Item Code Order 
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Resources 
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• 2014 Specification Book 
Article 9.5 Progress Payments 

• 2024 Specification Book 
Article 9.5 Progress Payments 




