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This (optional) checklist is used to ensure all aspects of the Section 5310 planning requirements have been adhered to.     
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District:
  Fiscal Year: 
Date
PTC Signature
PTC Name
Notes/Comments: 
10. Does the completed file contain the following:
Copies of public meetings, public hearings notices, newspaper ads, surveys and other subsequent documentation 
Documented evidence of how projects were selected.  Evidence includes, but not limited to forms, checklists, narratives, meeting notes, group decision making etc.  
Program of Projects
Planning File
9. Was the POP completed and submitted to PTN by October 1st?
8. Does the POP:  
Indicate whether the proposed subrecipient is a public entity, private nonprofit agency or Indian Tribal Organization
Designate whether the project serves urbanized and/or nonurbanized populations
List specific counties and a budget of eligible expenses that will be expended on the project
Preparing the Program of Projects (POP)
4. Were project(s):
Individually evaluated with the assistance of the local stakeholders group
Funded to those applicant(s) receiving the best evaluation
Included in the locally developed, coordinated public transit-human services transportation plan 
5. Was a public meeting hosted notifying the public on proposed projects approved by the district/stakeholders?  (Documentation retained by the district should include, but not limited to: date, time, location, sign-in sheets, public comments etc.)
6. Were applicants notified as to the results of their application?
7. Was a prioritized list of projects created based on the results of the evaluation and available funding?  
1. Was a local stakeholders group developed consisting of no more than 15 members?
2. Was a public meeting hosted to receive feedback regarding community needs?  Community needs include, but not limited to:  barriers/constraints, gaps in service, complaints etc.  
3. Did the transit agency or district publish a public notice?
Project Evaluation
YES
 NO
Date
Public Involvement & Stakeholder Development
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